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For more information about 
saving energy, visit 
environment.utk.edu.  

SWITCH
YOUR 

THINKING

0FF

1.	 �FLIP IT Off! Turn off lights when not in use and 
when leaving a room unoccupied.

2.	 �BEWARE Of “PHANTOM” ELECTRICAL 
LOADS. Up to 75% of electricity used by coffee 
makers, battery chargers, and other electronic  
appliances is consumed while plugged into an 
outlet but �off.� Plug appliances into a power strip 
and turnoff the strip when not in use.

3.	 �BRIGHTEN UP YOUR DAY. Open drapes and 
blinds on south facing windows at the beginning 
of each day to bring sunlight and solar heating 
into your of�ce area. At night, close drapes and 
blinds to help reduce loss of conditioned air. 

4.	 �BE COOL WITH YOUR AIR CONDITIONER. 
If you have an AC unit in your of�ce, turn it off when 
you leave for extended periods. When you aren�t 
there, the cool air made by your air conditioner is 
going to waste. This one step alone will save ap-
proximately $450 per year and keep six tons of pol-
lution out of the environment�per AC unit.

5.	 �BE AN “ENERGY STAR.” Choose ENERGY 
STAR products when buying new appliances and 
you will save money and energy.

6.	 �TAKE CHARGE Of OffICE  
ELECTRONICS. Turn off PCs, monitors, print-
ers, and copiers nightly and on weekends. If 
you�re unable to switch off the entire computer, 
turn off the monitor and printer.

7.	 �KNOW WHAT’S WATT. Whenever possible, 
schedule your use of electricity for times other 
than 2 p.m. to 6 p.m. During this time period, each 
1,000 watts consumed costs an additional $17.20 
per month.

8.	 �TAKE A bYTE OUT Of ENERGY USE. Use 
laptop computers and inkjet printers whenever 
possible. They use 90% less energy than desktop 
computers and laser printers.

9.	 �LIGHTEN UP! Use task lighting instead of  
lighting the whole room. Also, install compact 
�uorescent bulbs (CFLs) in task lamps. CFLs use 
less energy, produce the same light, and last up to 
10 times longer than incandescent light bulbs.

10.	 �BE AN ENERGY INfORMANT. Heating and 
cooling buildings accounts for 26% of the univer-
sity�s utility bill. Report drafty windows, broken 
doors, leaky faucets, and other energy waste by 
submitting a work order to Facilities Services at 
http://facilities.utk.edu/service or 974-5346. 

11.	 �PUT YOUR COMPUTER TO SLEEP. Screen-
savers don�t save energy, but computer power 
management settings do! For detailed instruc-
tions on how to activate power management 
settings on your computer, consult the ENERGY 
STAR website: www.energystar.gov/index.
cfm?c=power_mgt.pr_power_mgt_users.
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